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     (This needs to be completed before your child starts nursery)
 			 
	Start Date:

	

	Child’s Name:

	

	Known as:

	
	Date of Birth:
	

	Religion:

	
	Ethnic Origin:
	

	First/Home Language:

	

	Details of any Disability:

	

	Access Requirements:

	

	Names of Parents/Person(s) holding Parental Responsibility:

	

	Home Address:

	

	Home Telephone:

	

	Mobile:

	

	Email:

	

	Work Address:

	

	Work Telephone:

	


ADDITIONAL EMERGENCY CONTACT NUMBERS
	Name:
	

	Telephone:
	

	Relationship to Child:
	

	Mobile:
	

	Name:
	

	Telephone:
	

	Relationship to Child:
	

	Mobile:
	

	Name:
	

	Telephone:
	

	Relationship to Child:
	

	Mobile:
	


PERSONS AUTHORISED TO PICK UP CHILD                                                                                                                          
	Name:
	

	Telephone:
	

	Name:
	

	Telephone:
	


EMERGENCY PASSWORD (For you to pass to a person not on the authorised list to quote to a staff member if, in an emergency situation, you require them to pick up your child. A child will only be released to anyone who gives the password or is on the authorised list unless prior written consent is provided)
	Password:
	




MEDICAL INFORMATION
	Important Medical Conditions:
(e.g. Allergies)



	







	Immunisations Received:

	






DOCTOR’S DETAILS
	Child’s Doctor’s Name:
	


	Address:
	




	Telephone:
	





I give my consent for my child to receive any medical treatment which is urgently necessary: 
DENTIST DETAILS
	Child’s Dentist’s Name:
	


	Address:
	




	Telephone:
	




	Print Name:

	



	Any special dietary requirements:



	







DIETARY INFORMATION

OTHER INFORMATION
	Is your child subject to a CIN/CP plan, Does your child have a social worker/Family service worker? 

	



BOOKING
	Sessions requested: (Please tick)                                           
	Please note that we prioritise full time places

	
	Morning (9am – 12pm)
	Afternoon (12pm-3pm)

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Nursery fees are currently £14.00 per session (3/4 year olds) and £15.00 (2 year olds). Fees are payable half termly in advance during the first two weeks of each half term. Fees are not refundable if the child is absent for any reason. If an unforeseen emergency arises whereby nursery has to close and staff must be paid, fees will not be refunded unless nursery is closed for longer than one week. If your child is to leave nursery for any reason 4 weeks written notice is required. Changes to the above instructions and details must be authorised by a parent or carer and given to the nursery manager in writing.  I agree to be bound by the nursery terms and conditions and I have read and understand all terms. 

	Signed:




	Date:



   If your child is unable to attend nursery, please ring the setting before 9.15am on the day to make the Nursery staff aware. 
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HASLINGTON NURSERY REGISTRATION FORM 


Permission Slip
In order to save time completing several permission slips, we ask you to complete the following to cover many such activities.
I give permission for my child (name) …………………………………………….…………………….. to participate in the following:


Food Tasting  


Pre-arranged Visits included Local Area Walks 


Visitors in Nursery - including with Pets/Animals


Nappy changing/Toileting accidents


If your child attends another setting, you agree to us discussing any issues which we need to share


Transitions to school – i.e. Assemblies and Visits


Activities in school – i.e. Woodland Area, Pond Area, PE activities in the school grounds and hall.


Can we speak to outside professionals if we have any concerns about your child? 

                Please state Health Visitors name: ………………………………………………………………………………………………..

   Signed (Parent or Carer): ……………………………………………………………..                      Date: ……………………………
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     HASLINGTON PRIMARY ACADEMY AND NURSERY
  PHOTOGRAPH PERMISSION FORM

Dear Parents/Carers/Guardians,

Photographic evidence is an important part of the record keeping at Haslington Primary Academy and Nursery. We regularly take photographs and videos to record the children’s activities. These photographs and videos may be used as displays within the Academy and on the Academy website and the Academy’s new social media pages including Facebook and Twitter. 

Please complete the form below to indicate your permission for this: 
Please circle your answer

YES	NO

I give consent to my child’s photograph and video being taken and used in the Academy.	YES	NO

I give consent to my child’s photograph to be used on our website.YES	NO

I give consent to my child’s photograph to be published on our social media sites                                          YES	NO

(e.g Facebook and Twitter).
I give consent to my child’s photograph to be used in the Academy Newsletter and                          YES	NO

Prospectus.
I give consent to my child’s photograph being published in the press without their name. YES	NO

I give consent for my child’s photograph to be placed on Tapestry and used in 
[image: ]another child’s learning record for a group observation. 
I give consent for my child’s photograph to be shared on Class Dojo 

Child’s Name ………………………………………………………………………………………………………………………………..
     
Parent Name (Print) ...........................................................................................................................
Signature of Parent/Carer/Guardian ……………………………............……………………………………………………
Date ………………………………….....................……………………………………………………………………………………….
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Getting to know My Family and Me!
Name: 

My age on starting at Haslington Nursery is ___________________________________________________

I Like to be called ________________________________________________________________________

My first language at home is________________________________________________________________

Other languages in my family are____________________________________________________________

Who lives in my house?____________________________________________________________________

My experience of being away from my family__________________________________________________

My experience of playing with other children__________________________________________________

Special people in my life___________________________________________________________________

My family and I celebrate__________________________________________________________________

Important events in my life ________________________________________________________________

Interests and Preferences 
Things that excite me and make me happy ___________________________________________________

My favourite books, rhymes, activities, toys, and places to go ____________________________________

Things I like doing outside _________________________________________________________________

My weekly routines ______________________________________________________________________

Things I can sometimes get angry or upset about ______________________________________________

Things that comfort me ___________________________________________________________________

Food and Drink 

I usually eat _____________________________________________________________________________

My favourite foods _______________________________________________________________________

My favourite drinks _______________________________________________________________________

I do not like _____________________________________________________________________________

Health and Development 

Medical information ______________________________________________________________________

Any allergies? ___________________________________________________________________________

Do they have regular contact with health professionals or agencies? ______________________________________________________________________________________

Healthcare _____________________________________________________________________________

What are they good at? ___________________________________________________________________

What do they need help with? _____________________________________________________________

How do they communicate? ______________________________________________________________

How do they respond to new people and new situations? ______________________________________

Do you have any developmental concerns? __________________________________________________

How would they handle disappointment? ___________________________________________________

Sleep and Toileting Routines

Does your child require a day time nap? ______________________________________________________

Nappy changing/toileting info ______________________________________________________________

Goals
What would the family like them to achieve? __________________________________________________

What would the child like to achieve? ________________________________________________________
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Haslington Sunscreen Policy and Disclaimer


Sun Safety
Haslington Nursery believes in sun safety to ensure that children and staff are protected from skin damage
1. During the summer months we require all children to bring their own labelled sun cream and sun hat in their blue bags.
2. It is requested that before your child arrives sun cream has already been applied (once a day creams are recommended).
3. [bookmark: _GoBack]It is our policy that we can apply a generic 5 star UVA protection sun cream for emergency use.
4. All children shall be kept out of the sun during the middle of the day and where possible all children will be encouraged to play in the shade.
5. If a child does not have sun cream on they will not be permitted to go outside (unless you sign to say that your child does not wear sun cream).
6. Parents/Carers must be given a sun cream consent form.
7. All staff have been briefed on the correct application of sun cream and take the upmost care to ensure complete coverage. Staff use different disposable gloves for each child.
8. Sun cream will be reapplied to all children at lunchtime, or whenever needed during the day.

_______________________________________________________________________________________

I have read the above instructions and agree to provide sun protection for my child.
I agree to apply the sun cream to my child prior to their arrival on the days as appropriate and will send in a labelled sun cream bottle and hat.
I agree to the Staff re-applying sun cream at lunchtime and whenever needed during the day.

Childs Name: ___________________________________________________________________________
Signed:  _______________________________________________________________________________ 
Print Name: ___________________________________________________________________________
Date: _________________________________________________________________________________
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  Tapestry Policy


As a nursery, we have invested in a digital learning journey. This means that staff can take pictures, videos, and record observations of the children individually in the setting. All the observations taken will show a progression within our care. The learning journey can be shared with parents easily and parents will be able to see what activities they have completed at pre-school. Tapestry will enhance ‘working in partnership’ with parents as it allows parents to comment, communicate and to see our dedication to each individual child in our setting. 
All staff members will be given a smart tablet to use in the setting. For security reasons, tablets will not be taken home and should remain in the setting.  Following GDPR, staff members will understand that they will NOT be allowed, under any circumstances, to share any information of children outside of the setting. If any staff member found to be sharing such information, disciplinary action will be taken.      
Each day, all observations are uploaded daily which leaves the tablet clear of personal information and images of your child. Staff are expected to upload observations during their planning time as this ensures they are fully present during the day and not working in tablets. We aim to upload one individual observation per week.
Parents and carers will be able to log onto tapestry to see their child’s profile. For security reasons, we ask that you DO NOT post information on to any social networking sites. 
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Terms and Conditions (parent copy) 
Fees and Invoices
 You must pay the fees at least one week in advance. There are further options of paying monthly in advance. If your child accesses funding through the Local Authority additional sessions can be purchased and will be charged accordingly. Invoices will be issued in the week preceding the start of the term and will be due for payment within two weeks of receipt. 
Full fees are paid regardless of absence. For your child to keep their place at the nursery, you must pay the fees at least one week in advance. The nursery will give parents and carers two month notice of any increase of fees which will normally be reviewed in September.
 Please note: In order to maintain ratios it is important that children are collected on time. Parents collecting their child late may be charged £5.00 for every 15 minutes unless agreed by prior arrangements. Holidays and times of sickness are charged at full fees, there is no charge for Bank Holidays and school holidays. 
Opening Times 
The nursery sessions run from 09:00-3:00.
 The nursery is open term time only and in line with the primary school.
 Termination, cancellation and change of sessions 
One-month notice is required by either party for any change of sessions or termination of agreement. If parents choose to leave prior to the end of their notice, fees are non-refundable. The nursery reserves the right to terminate the Agreements with immediate effect in the case of non-payment of fees, or of the parent/carer or child displays abusive, threatening or otherwise inappropriate behaviour, or for any other reasonable cause. Intimidation or abuse of staff will not be tolerated and may result in immediate termination. 
Insurance and Registration 
Insurance and registration details are on display within the nursery.  
Personal Property and Belongings 
The nursery cannot be held responsible for any loss or damage to parents, carers or children’s belongings. Every reasonable effort will be made by nursery staff to ensure that personal belongings of children and parents/carers are not damaged or lost, we suggest that toys and books etc. are left at home. Please ensure that your child’s clothing and personal items are clearly labelled 




Liability 
The nursery accepts no liability for any losses suffered by parents/carers arising directly or indirectly, as a result of the nursery being temporarily closed or the non-admittance of your child to the nursery for any reason. We accept no responsibility for children whilst in their parent’s care on nursery premises. We will not be liable to parents and/or children for any economic loss of any kind, for damage to the child’s or parent’s property, for any loss resulting from a claim made by any third party or for any special, indirect or consequential loss or damage of any kind. 
Accidents and illness 
The nursery reserves the right to administer first aid and any emergency treatment as required. Parents will be informed of all accidents and will be asked to sign an Accident Record Form. If emergency treatment at hospital is required the nursery will make all reasonable attempts to contact the parents and carers but if this is not possible we are authorised to act on behalf of the parents and carers and authorise any necessary emergency treatment. Nursery staff will only administer prescribed medicines. Parents and Carers must complete a Medicine Consent form prior to medicines being administered. We may require parents and carers to withdraw their child from nursery in the event that they require special medical care or attention which is not available or is refused by the parent/carer. This also applied if it is considered that the child is not well enough to attend nursery. We may also ask parents to withdraw their child from the nursery if we have reasonable cause to believe that the child is suffering from, or has suffered from, any communicable disease or infection and there remains a danger that other children may contract such a disease or infection. Please refer to our hygiene, health, accidents/injuries and first aid policies regarding exclusion and incubation periods by which we are bound. Parents and carers must inform the nursery if their child is suffering from any illness, sickness or allergies before attending the nursery. The nursery is mindful of the needs of working parents and carers and will endeavour to provide as much continuity of service as possible within the recommendations of the Health Protection Agency by which the nursery is bound. 
Data Protection/General Data Protection Regulations (GDPR- 05/2018): 
All information gathered from you, in this contract, by Haslington Nursery is requested to enable us to care for your child safely and is in line with the Statutory Requirements within the Early Years Foundation Stage (EYFS). All information gathered meets the Data Protection Act/GDPR (05/2018) requirements. Written information is stored and locked away in lockable cabinets or within a locked office at the end of each day. Electronic data is stored on computers with encrypted password protection or on electronic 7 password protected software accessible only by the designated staff at Haslington Nursery and the setting manager/deputy. As an organisation Haslington Nursery is committed to safeguarding and protecting children from the risk of harm. As such we have a legal duty to report any concerns we have relating to children protection and safeguarding. Information about children and their families will be shared with outside agencies, such as First Response (Social Care), Health Professionals and the Police when the setting has a child protection/safeguarding concern. Information sharing with schools/other settings: Consent is gathered from parents and carers on entry to the setting regarding sharing information with schools and other settings your child may attend to support a smooth transition to school or consistency of care should they attend two settings. Information sharing with Education Support Services: Occasionally children may need additional support from outside agencies such as the Early Years District SEND, Educational Psychologists etc. Specific consent is gathered at the time of referral and will only be applicable for children who need extra support in achieving milestones. 


Agreement
 These Terms and Conditions represent the entire agreement and understanding between the parents/carers and the nursery. Any other understandings, agreements, warranties, conditions, terms and representations, whether verbal or written, expressed or implied are excluded to the fullest extent permitted by law. We reserve the right to update / amend these Terms and Conditions at any time. One month notice will be given of any changes made. The nursery is operated by Haslington Primary Academy which is a subsidiary company of the Alexandra Academy Trust.
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